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GALLERY APPLICATION FORM

IMPORTANT
Please read the accompanying Guidelines.  Once signed, you must comply with all terms and conditions.

General Information

Type of Show:	Solo				Group 		Touring

Type of Artist:	Professional       			Amateur/Community

Medium: 


Title of Exhibition:	

Proposed Dates of Exhibition (in agreement with SAC):

Proposed Date for Gallery Tour/arts workshop (in agreement with SAC):

Fee and Commission (per 1 month): 25% plus VAT on Sales

From 1st April 2018, a rate of £300.00 will be paid to the artist to contribute towards all costs associated with: 
· freight 
· talk/workshop in Strule Arts Centre (by invitation)
· Artistic costs

This will be paid only on completion of the exhibition and should be invoiced for by the artist / payment will be via BACS for artists based in N.I and by cheque for artists based in the ROI. Please complete and return the New Supplier form (attached).

NB. For Exhibiting Groups: only ONE point of contact and ONE Bank Account for the settlement is required.

Contact Name:	_______________________________________________________________


Name of Company/Groups: __________________________________________________________


Address:	______________________________________________________________________



Post Code:	_____________________________________


Email:		_______________________________________________________________________

Phone		_______________________________________________________________________

Marketing Information

SAC Brochure Copy: (50-100 words) – this may be edited to fit

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________


Social Media Info (e g Facebook page)	__________________________________________________________________

Website:	________________________________________________________________________

Brochure and Web Images: Please attach 2 jpgs: 

High Resolution Image for Brochure – 300 dpi
Web Image for Website/Social Media – 72 dpi

The Exhibitor agrees to give Strule Arts Centre reproduction rights for images etc. at no additional cost for marketing and publicity purposes.

Where works are covered by Copyright, the Exhibitor should arrange for permission and is responsible for payment of the licence fee to the appropriate organisation/company.  Proof of copyright permission should be submitted to The Council.  If proof is not received, The Council will charge the hirer the appropriate fee.
General Information


Number of pieces in the Exhibition: ________________________________________________________

Total Value of the Exhibition and highest value work: ________________________________________________________________
NB. All titles with values to be emailed to Arts & Culture Officer at least two weeks before Opening.


How many plinths required:



Lockable Cases required:	YES	 NO


	
Comments:	________________________________________________________________________


NOTES FOR FILLING OUT THIS FORM
1. Please fill out this form fully and accurately.
2. Please contact the Arts & Culture Officer to discuss any aspect of your booking for clarification.
Checklist
I have attached/enclosed: 
· at least 5 samples of my/our work or a link to my/our website/social media page
· Curriculum Vitae and Biography for each artist with: 
· Details of Art Education/Training
· Dates and locations of past exhibitions
· Workshops, teaching, or public speaking experience
· Books, prints or other reproductions of your work available for sal
· Estimation of overall value of the exhibition for Fermanagh & Omagh District Council insurers 

I have read the Conditions and Regulations stipulated by Fermanagh & Omagh District Council in reference to the use of the Gallery in Strule Arts Centre and agree to abide by the terms as set out above and in the accompanying Selection Criteria document.


SIGNED  	______________________________________

PRINT	______________________________________


DATE		___________________



All forms to be returned to: The Arts & Culture Officer, Strule Arts Centre, Townhall Square Omagh   BT78 1BL	
Contact: The Arts & Culture Officer 0300 303 1777 Ext 20411
				










Gallery Terms and Conditions

1.  General
a. Any person or persons hereinafter referred to as “The Exhibitor” is required to complete and sign this official form of application, and no date will be confirmed until the application has been accepted.
b. The purpose for which the Gallery is required is clearly stated at the time of application,
and the Exhibitor shall not assign or sub-let the premises, or any part thereof, or alter such purpose, without the consent of the Council.
f.	The Council reserves the right, without notice, to alter the charges and conditions. 
g.   The maximum number of persons being permitted access to the Gallery at any time is eighty
(80) people (standing). (for Openings etc)
h.  In general, the exhibiting period will  run for three weeks, from  a Friday to a Saturday inclusive,  except  by  prior arrangement with Staff.
i.	Authorised Officers and Agents of the Council shall, at all times, have the right of free access to all parts of the Gallery for the purpose of inspection and supervision.

2.  Installation
a. StruleArts Centre will be responsible for the hanging of art. Any additional tech spec can be negotiated 3 months prior to show 
d.  	The Exhibitor shall not place or permit to be placed any chairs or other obstruction in the passages or doorways.
e.	The Exhibitor shall remove from the Gallery all belongings, not later than 12.00 noon on the next working day after the exhibition period, unless previously agreed with the Arts Administrator. Access for take down is not available on a Sunday except upon payment of a further fee of £30 per hour.
f. The Exhibitor is responsible for providing labels for the exhibition, if required. Strule Arts Centre can provide numbers.
g. The Exhibitor is responsible for providing a typed list of art work available in the exhibition and (if applicable) prices. 

3.  Insurance, Damage, Theft, Loss etc.
a.   The Exhibitor are responsible for   their own insurance to cover loss, damage, etc. of exhibits and/or any other belongings in transit to/from Strule Arts Centre. Once on the premises, work is covered by Fermanagh & Omagh District Council. To ensure this, a list of all work and individual values must be submitted 3 months in advance. A condition report should be completed by Arts & Culture Officer for each work on arrival and signed by the Exhibitor.
b.   The Council shall not be liable for any loss or damage to clothing, or any other property, whatsoever deposited, in any part of the building.

4.  Conduct
a.   The Organisers shall, if directed by an official of the Council, or by the Police, deny admittance to, or remove from the building any person who, in the opinion of the Council, or the Police, might be likely to cause a disturbance.

5.  Content
a.  The Exhibitor must inform the Council of any material that might cause offence contained in a presentation, including strong language; nudity or other elements of a sexual nature; and violent
acts.  Works depicting sexual acts are not permitted. A full description of content must be given in writing in advance.  An application will not be deemed confirmed until this is received.
b.  The Council reserves the right to use content guidance, signage and box office guidance where the following may be included in a presentation: strong language; nudity or other elements of a sexual nature; and violent acts.
c.   Where copyright literary, dramatic or musical work is to be publicly performed or broadcast at
any function to be held in the Gallery, the Exhibitor shall be responsible for obtaining the License or permission of the Performing Rights Society Ltd., and for the payment of the appropriate fee or fees to the Society.  If proof of this is not forthcoming Strule Arts Centre will charge the hirer an appropriate amount.

6.  Sales
a.   All sales must go through Strule Arts Centre staff at the Box Office. Payment for sales shall be made payable to: “Fermanagh and Omagh District Council” and at the end of the Exhibition,
total sales less the appropriate Commission plus VAT, will be forwarded to the Exhibitor.
b.   Terms and Conditions of Sale for Purchasers
A 10% deposit must be paid when reserving an item for sale. This deposit is non-refundable. The balance remaining must be paid within five working days; otherwise the item will go back on sale. The item/s being exhibited must remain on show until the end of the Exhibition.  The purchaser must sign agreeing to this statement on the sales docket.

7.  Launch
a.   A reception, in the form of a glass of wine/tea/coffee per invited guest, will be provided.  It shall be held normally on a Thursday evening, before the exhibition opens to the public, unless otherwise agreed. Receptions will normally take place at 7.00pm and are brought to a close by 8.30pm.
b.  Additional Refreshments can be served at an additional cost and must be booked in advance
with the Catering Franchisee via Strule Arts Centre Management/Staff.   Additional refreshments must be paid in advance by cash or cheque made payable to Strule Cafe
c. 	The Exhibitor is responsible for sending their own invitations. Arts & Culture Officer will send a press release to local press, post on SAC and on Fermanagh & Omagh Arts and Culture Facebook page and in monthly Arts E News.
d.  Standard Vinyl signage is paid for by FODC.
 

8.  Publicity and Marketing
a.   The exhibition will be listed in Strule Arts Centre digital programme of events and Strule Arts Centre website,   if   the   Marketing   Information Form   is   returned   by   the   specified   date. In compliance with Data Protection Legislation, Strule Arts Centre will not give details from its mailing list Third Parties.  A Marketing Information Form is included in the Application form.  This forms part of the required documentation for confirmation of bookings. Please complete this form and return by the stated date. Failure to do so will result in the event not being included in the Programme of Events.
b.  On  the week  prior to  the exhibition,  Strule  Arts  Centre  places  notices  in  the  two  local newspapers, the Tyrone Constitution and the Ulster Herald, giving details of the forthcoming programme for the centre. Information will be included if received in time.
c.   Local Press are often willing to publish a feature on the Exhibitor and their work but it is entirely the Exhibitor’s responsibility to organise this with the relevant reporters.
d.  It is the responsibility of the Exhibitor to liaise with the Arts & Culture Officer at Strule Arts Centre in advance, with regard to the content, production and distribution of marketing material, with a view to preserving existing corporate identity and general and accurate information about Strule Arts Centre and its performances.

All the foregoing conditions are to be strictly complied with, and, in the event of a breach of any of them, the
Council may decide not to grant the use of the Gallery to such Organisers in the future.

OPENING TIMES

Monday - Saturday	9.30am - 5.00pm
The centre is closed for some bank holidays.

The Gallery is monitored with Closed Circuit Television.

Admission is FREE unless otherwise stated.
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